Department Order No. 2
Series of 2001

Jobs Fair Conducted by Private Entities, Non-Government Organizations

and Educational Institutions
CHECKLIST OF REQUIREMENTS:
1. Letter request addressed to the Regional Director submitted at least ten (10) working days before the scheduled date of the event, with the following attachments:
1.1 Proposed date of Jobs Fair
1.2 Venue and complete address/location for the Jobs Fair
1.3 List of private entities, non-government organizations, and educational institutions which will participate in the Jobs Fair

1.4 Copies of their individual license, registration certificate and existing job vacancies or approved job orders (such as PRPA License/Authority issued by the DOLE; POEA License, Special Recruitment Authority)
1.5 Authority to hire of representatives of participating agencies and employers. 

CLAIM STUB

Name of Agency:  
___________________________

Address:  ___________________________
Name of Representative:
___________________________

Contact No.:  ________________________
Date request submitted: 
___________________________

To follow up on:  
_____________________

                                          

    



                        Date / Time

Action Officer: _____________________________________


         Name and Signature
